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IIpaBunaa
00paboTKH NepCOHAJBHbBIX JAHHBIX
0e3 HCMO/Ib30BaHHUS CPeICTB ABTOMATH3ALHH
B MBY J10 « IFOCIII c.Begenxa»

- 1. O6mmue nos10xKeHUs

1.1. IlpaBuna 06paboTKH MEPCOHATBHBIX JaHHBIX 0€3 HCIOIB30BAHUS CPEACTB aBTOMATH3AIMH B
MBY J10 «JAKOCHI c.Benenka» (manee - IlpaBuna) paspaGoTaHbl B COOTBETCTBHH C
®enepanbapivM 3akoHOM 0T 27 umions 2006 r. Ne 152-03 «O nepcoHaIbHBIX JaHHBIX»;
nocranoBneniiem [IpaBurensctBa Poccuiickoit @enepanuu ot 15 centsops 2008 r. Ne 687
«O6 yrBepxaeHun Ilomoxenuss o6 ocobGeHHOCTSIX 00pabOTKM IEPCOHAIBHBIX JAaHHBIX,
ocyIecTBIsieMoi 6e3 HCTIOIb30BAHUS CPEJICTB aBTOMATU3ALIHHY.

1.2.JIuna, ocymectisitonue o06paboTKy NEpPCOHANBHBIX AAHHBIX 0€3 MCIOJIb30BAHMS CPEJICTB
ABTOMATH3aIHH, JIO/DKHBI OBITH MPOUH(GOPMHUPOBAHKI O (akTe 06paboTKH HMHU NEPCOHATBHBIX
JAHHBIX, KaTeropusix oOpadarhiBaeMbIX NEPCOHATBHBIX JAHHBIX, @ TAK)Ke O3HAKOMIJIEHBI C
HacrosiuMu [IpaBunaMu oz pociuce.

1.3.0TBeTCTBEHHBIM 32 OpraHW3alMi0 MW KOHTPOJIb 3a o0ecneueHHeM O€30MacHOCTH
NEePCOHAIBHBIX IAaHHBIX INpPH 00paboTKe NEPCOHATBHBIX JAHHBIX, OCYLIECTBIIsIEMOH Oe3
HCIIOJIG30BAHUS CPEJICTB aBTOMATH3alliH, SBISETCS JHMI0, OTBETCTBEHHOE 34 OPraHH3alMIO
obpaboTku NEePCOHATBHBIX JTAaHHBIX B JIOCIII

2. Oco0eHHOCTH OPraHHU3aANHH 00PAa0OTKH NEePCOHATbHBIX JaHHBIX, PACIO0JI0KEHHOM HA
MAaTepPHAJbHOM HOCHTE/Ie H OCYyHIecTB/IsIeMOii 6e3 HCnoIb30BAHHS CPEACTB
aBTOMATH3AIHH
2.1.MarepuanbHblii HOCHTEIb:
- OyMa)XHBIN JIOKyMEHT;
- 3JIEKTPOHHBIN JOKYMEHT, XPaHSIIUHCS B CHEIHAILHOM KaTajlore 3J1eKTPOHHOIO HOCHTEIS
(oxecTKOro aucka, (uemn-HaKomuTeNsl, ONTHYECKOTO JUCKA).
2.2.ITpu o6paboTke TEPCOHATBHBIX JAHHBIX 0€3 HCIONB30BAHMUS CPEICTB aBTOMATH3AlMH Ha
OyMa)KHBIX HOCUTEIISIX:
- He fomyckaérest huKcamus Ha OJHOM GyMa)KHOM HOCHTENE [EPCOHANBHBIX JAHHBIX, LE/H
00paboTKH KOTOPHIX 3aBEIOMO HE COBMECTHMBI; ;
- IIEpCOHAJIBHBIE JaHHBIE JODKHBI 000CO0ISTECS OT HHOM MHQPOPMALHH, B YACTHOCTH ITyTEM
(buKcanuu UX Ha OT/ICJIbHBIX OYMa)KHBIX HOCHTEIISX, B CHEIMAIBHBIX pa3ziesiaX Wi Ha MOJaX
¢dopm (61aHKOB);
- IOKYMEHTBI, COJICPIKAIIKE MEPCOHATBHBIC JaHHbIE, GOPMHUPYIOTCS B JIejia B 3aBUCHMOCTH OT
ey 00paboTKH MEPCOHATBHBIX TaHHbIX;
- Jefia ¢ JOKYMEHTAMH, COJIepKalliMH MEPCOHAIBHBIE JJaHHbIE, JOJKHBI UIMETh BHYTPEHHHE
OIHCH JIOKYMEHTOB C yKa3aHHeM IeJId 00paboTKH B KaTeropHH NEepCOHAIBHBIX JaHHBIX.
2.3.Ilpu oOpaGoTke MEepCOHAIBHBIX JaHHBIX 0€3 HCMOIb30BAHUS CPEACTB aBTOMATH3allMH Ha
JNEKTPOHHBIX HOCHTEIIAX!
- He JIoTycKaeTcst (PUKCaIys B OJJHOM dJIEKTPOHHOM JIOKYMEHTE, COEPIKaIleM IIEPCOHAIBHBIE
JTaHHBIE, LEeTH o0paboTku KOTOPBIX 3aBeZIoOMO HE COBMECTHMBI;



- IEPCOHAJIbHBIE JaHHBIE JOJKHBI 000COOIATHCS OT MHOM MH(GOPMAIlUKU, B YACTHOCTH MYTEM
¢uKcanyy UX B CIEUUAIBHBIX KaTaJorax 3JeKTPOHHOTO HOCUTEIIS.

2.1. C nenpio 1oBeAeHUS 10 PAOOTHUKOB IIKOJIBI (DAKTOB pabOTHI C JOKYMEHTAMH, COJICP KAIIUMHU
MIEPCOHAIBHEIE JIAHHBIC, BCE TAKHE JTOKYMEHTHI (B TOM YHCIIe U JOKYMEHTHI B 3JIEKTPOHHOM
BUJE) TMOJUIekKAT CHEHUATIbHOMY O0O0O3HAYeHUIO0 (MapKUPOBAaHUIO WM BU3YAIbHOMY
BblieneHI0). Ha nokyMeHTax B mpaBoM BepxHeM yriy npocrasisercs: «Coaepxkut I10».
[Ipu pabGoTe ¢ AOKyMEHTaMH IO JMYHOMY COCTaBY OTMETKa MPOCTAaBISIETCS Ha OOJIOXKKE
JMYHOTO nena KaXJI0TO paboTHuKaA.
OTBeTCTBEHHBIM 3a CHelHalbHOE 0003HAYEHHE JOKYMEHTOB SIBIISIETCS HMX HCIOJIHHUTENb.
CriernanpHoe 0003HAYEHHE OCYIIECTBISETCS MIPH MEYaTH TOKYMEHTOB MAIIMHHBIM CIIOCOOOM
WIM IIyTE€M MPOCTaBJICHUs IITaMIia (KJIUIIEe) Ha paHee CO3JaHHBIX JOKYMEHTaX W MallUHHBIX
HOCUTEISIX (B CBOOOTHOM MECTE Ha MMEIOIIMXCS HAKJIeHKax WM Ha CIeUaIbHO HAKJICEHHOM
JaucTe WK Kopryce Hocutens). CrenuanbHoe 0003HaYeHHe paHee CO3/IaHHBIX JOKYMEHTOB
JIOJDKHO MTPOU3BOAUTHCS NP OOpAIIEHUH K HUM.

2.2. ]It oOpabOTKH pa3TUYHBIX KAaTeropuil MEepPCOHANBHBIX JAaHHBIX, OCYIIECTBIseMOU 0e3
UCTIOJIB30BAaHUS CPEJICTB aBTOMATU3ALNH, IS KAKIOW KaTEeTOPUH CyOBEKTOB MEPCOHAIBHBIX
JAHHBIX JIOJDKEH MCIIOIb30BAThCS OTACIbHBIN MaTepUaIbHbId HOCUTEb.

2.3.Ilpu HecoBMECTUMOCTH Iejei 00padOTKM TMEPCOHANBHBIX JAHHBIX, 3a()MKCHPOBAHHBIX Ha

OJIHOM MaTepHaJbHOM HOCUTEJNE, €ClIM MaTepUAIbHbII HOCHTEIh HE TO3BOJISET
OCYIIECTBIISITh 00pabOTKY MEPCOHAIBHBIX JAaHHBIX OTAEIBHO OT JAPYruX 3apUKCUPOBAHHBIX
HA TOM JK€ HOCHUTENIe TIEepPCOHATbHBIX IaHHBIX, JOJDKHBI OBITh MPHUHIATHL MEphl 10
o0eCreueHnI0  pa3felibHOH  00pa0OTKM  TEPCOHANBHBIX  JIAHHBIX, B  YaCTHOCTH:
- IpY HEOOXOIMMOCTH HCIIOJIb30BAHMSI MIIM PACIPOCTPAHEHUS OMPEENICHHBIX MePCOHATBHBIX
JAHHBIX OTIEJNBHO OT HAXOAALIMXCS HAa TOM JK€ MAaTepUaIbHOM HOCUTENE JAPYrHX
NEPCOHAIBHBIX  JAHHBIX, OCYIIECTBJSIETCS  KOMUPOBAHHWE TEPCOHANBHBIX  JIAHHBIX,
MOJUIeKAIMUX ~ PACHPOCTPAHEHUIO WM  HCIOJIB30BAHUIO, CIIOCOOOM, HCKITIOYAIOIINM
OJIHOBPEMEHHOE KOMMPOBAHKE MEPCOHATBHBIX IAHHBIX, HE MOAJIEKAIUX PACTIPOCTPAHEHUIO U
UCTIOJIB30BAaHUIO, U UCTIONB3YeTCS (PacCpOCTPAHSIETCs ) KOMUS MePCOHATBHBIX TAaHHBIX;
- IpU HEOOXOJWMOCTH YHUYTOXKEHHUS WIM OJOKHUPOBAHUS YACTH TMEPCOHANBHBIX TaHHBIX
YHAYTOXKACTCS WM OJIOKUPYETCS MaTepHajbHBI HOCHTENb C  IPEIBAPUTEIBHBIM
KOMUPOBAHUEM CBEJCHUH, HE MOANEKAIUX YHUUYTONKEHHUIO UM OJIOKUPOBAHUIO, CIIOCOOOM,
UCKJTIOYAIONIMM  OJTHOBPEMEHHOE KONMHMPOBAHWE TIEPCOHAIBHBIX JIaHHBIX, IOJJICKAIINX
YHUUTOKEHUIO UM OJIOKHPOBAHHIO.

2.4 Ilpu MCNONB30BAaHUU B IIKOJIE THIOBBIX (POPM JOKYMEHTOB, BKIIIOYAIOIIMX B CBOH COCTaB
MEpPCOHANbHBIE JaHHBIC, JTOJDKHBI COOMIOAAThCS TpeOOBaHMs, YCTAaHOBJICHHBIE TYHKTOM 7
yactu 2 noctanoBieHus [Ipasurensctea PO ot 15.09.2008 Ne 687.

2.5.YTouHeHre NepCOHANBHBIX JaHHBIX MPU OCYIIECTBIEHUU UX 00pabOTKH 0€3 MCIOIB30BaHUs
CPeACTB aBTOMATH3ALMU TMPOU3BOAUTCS IyTeM OOHOBJICHHS WM M3MEHEHHWS NTaHHBIX Ha
MaTepHabHOM HOCUTENIE, a €CIU 3TO He JOMYCKAeTCs TEXHMYECKUMH OCOOCHHOCTSIMHU
MaTepHaILHOTO HOCUTES, ITyTeM (PUKCAlliu Ha TOM e MaTepUaITbHOM HOCHTEJE CBEACHUHN O
BHOCHMBIX B HUX U3MEHEHHSX, TMOO0 MyTEM U3TOTOBIEHUS HOBOTO MaTEPUATBLHOTO HOCUTENS
C YTOYHEHHBIMH MTEPCOHATBHBIMU JTAHHBIMH.

2.6.YHUUYTOXKEHUE WM 00€3IMYMBAHUE YaCTH MEPCOHANBHBIX JIaHHBIX, €CIIM ITO JIOMYCKaeTCs
MaTepHaIbHBIM HOCHUTEJEM, TPOM3BOIUTCS CHOCOOOM, WCKIIOUYAIOMIAM JTadbHEUIIYIO
00paboTKy ATHX MEPCOHANBHBIX JAHHBIX C COXPAaHEHHEM BO3MOXKHOCTH OOpabOTKH HHBIX
JTAHHBIX, 3aUKCHPOBAHHBIX HA MAaTePHAITLHOM HOCHUTENE (yIalleHIe, BEIMaphIBaHUE).

2.7.DaKkT YHUYTOXXECHUS TMEPCOHATBHBIX JAHHBIX O(OPMIIIETCS aKTOM, B KOTOPOM YyKa3bIBaeTCs,
Kakhe T[epPCOHAJbHBIE JaHHBIE, KOTJa, KeM H KakuM 00pa3oM  yHHYTOXKEHBI.

3. Mepsl 1o odecnevyeHn 0 06€30NMACHOCTH MEPCOHAJBHBIX JaHHBIX MPH 00padoTKe,
OCylIeCTBJIsIeMOI 0e3 UCIO0JIb30BAHNS CPEACTB ABTOMATH3ALNM:



3.1.0cymecTBiieHre 00pabOTKM TEPCOHATBHBIX JaHHBIX C OINPEIACICHHEM MECTa XpaHCHHs
MEPCOHAIBHBIX JIaHHBIX (MAaTepUANBHBIX HOCUTENCH), YCTAHOBJIICHMEM TMEPEYHs JIHII,
OCYIIECTBISIONUX 00paOdOTKY MEPCOHANBHBIX JAHHBIX JTUOO UMEIOIIMX K HUM JOCTYII.

3.2.006ecmieyeHne pa3fAeabHOr0 XpaHEHHUs] MEPCOHATBHBIX JaHHBIX (MaTepHaIbHBIX HOCHTENEH),
00paboTKa KOTOPBIX OCYIIECTBISETCS B PA3IUYHBIX LESIX.

3.3.CobmoieHne  ycloBHid, 00ECHEUMBAIONIMX COXPAHHOCTh MEPCOHAJBHBIX JNAaHHBIX |
UCKJTIOYAIOIIMX HECAHKIIMOHUPOBAHHBIM K HUM JOCTYI, NPU XpPaHEHUH MaTepuaIbHBIX
HOCHUTEJICH, B YaCTHOCTH:

e JluyHbple Nena W JUYHBIC KAPTOYKU PAOOTHUKOB IIKOJBI JOJDKHBI HAXOJIUTHCS B KaOWHETE
cekperapss B OymMakHOM Bujae B mnankax c¢ otmeTkod «Conepxut [I/[» u XpaHutbcs B
CHEIHAIbHOM IIKady, 00ECIeurnBaOIIUM 3alIUTy OT HECAHKIIMOHUPOBAHHOTO JOCTYIA.

e MarepuanbHble HOCUTENH, COAEpKAIlKe NEPCOHANbHBIE TaHHbIE UHBIX CYOBEKTOB XPAHATCS B
OTBEIEHHBIX TTOMEIIECHUSX, B 3aUPACMbIX IIKadax.
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