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UHCTPYKIUA Ne 35
JAOJKHOCTHASA HHCTPYKIIUSA

OTBETCTBEHHOI'0 32 OPraHU3alHI0 00pad0TKH NEePCOHANbHBIX JAHHBIX B
MYHHIIHNAJbHOM OI0IKETHOM YUPerkKIAeHHH A0MOJHHTEILHOI0 00pa3oBaHus
«/leTcKo-10HOLIECKOH CIOPTHBHOH MIKOJbI ¢.Begenkay»

1. OBIIME ITOJIOXXEHUA

1.1. HacTosimast 1o/KHOCTHAS MHCTPYKIIMS OonpeiensieT 00s3aHHOCTH, IIpaBa u
OTBETCTBEHHOCTh OTBETCTBEHHOTO 32 00pabOTKy MepCOHANbHBIX JaHHBIX.

1.2. Pemienre 0 Ha3HaYeHWHU HA JOJDKHOCTH U 00 OCBOOOXKIEHHUH OT JIOKHOCTH
NIPUHAMAETCSI JUPEKTOPOM.

1.3. Ha 10/DKHOCTH OTBETCTBEHHOTO 32 00paboTKy MepCOHAIbHBIX JAHHBIX
Ha3HavyaeTcs JUI0, UMEIOIIee BhICIIee PpohecCHOHATbHOE 00pa30BaHue U CTaX
paboThl B 00acTi 00paboTKH MepCOHANTBHBIX JaHHBIX HE MEHEE TPEeX JIeT.

1.4. OTBeTCTBEHHBIH 32 00pabOTKy MEPCOHAIBHBIX JaHHBIX B CBOEH AESITEIbHOCTH
PYKOBOJICTBY€TCS:

e JEUCTBYIOIIMMU HOPMATUBHBIMH JOKYMEHTaMH IO BOIIPOCAM BBITOTHIAEMON
paboThl;

e YCTAaBOM OpraHu3aliiy, JIOKaJIbHbBIMU HOPMATHBHBIMU dKTaMU OpraHu3aliuu,

e HACTOSIIEH JOJDKHOCTHON MHCTPYKLIMEH.
1.5. OTBeTCTBEeHHBI 32 00pabOTKY NEePCOHAIBHBIX IaHHBIX JOJDKEH 3HATh:

 PYKOBOQZSILIME MaTePUabl 10 OPraHU3allMy TPy/aa U yIIPaBIeHUs
IPOM3BOJICTEOM; ' :

o TPYJIOBOE 3aKOHOJATENIbCTBO;

o IOKYMEHTBHI, OIpeaesionye noiutuky OnepaTtopa B OTHOIIEHUN 00paboTKH
NIePCOHATBHBIX JaHHBIX, JJOKAJBHBIX aKTOB IO BOIpocaM 00paboTKH MepCOHaIbHBIX
IaHHBIX, & TAKXKe JIOKAIbHbIE aKThl, yCTaHABIMBAIOLIME IPOLIELyPbl, HAlIPABJICHHbIE
Ha MpeIoTBpalleHNe U BBISIBICHUE HapylIeHUH 3akoHoAarensctBa PO, yctpanenue
TOCJIEACTBUM TaKUX HAPYIIEHHUI;

e METOIBI IPUMCHCHHS ITPABOBLIX, OPraHU3allHOHHBIX U TEXHUYECKUX MEDP IO
obecnieueHUIO OE30MaCHOCTH NEPCOHAIBHBIX JaHHBIX;

e MEpbI OCYIIECTBICHUS] BHYTPEHHETO KOHTPOJIS U (MJIK) ay IUTa COOTBETCTBHS
00paboTKu NepCOHAIbHBIX JaHHBIX;



o TIOPSIOK OLIEHKH BpelNa, KOTOPBIA MOXET OBITh TpPUYHHEH CyOBeKTaM
NEepCOHATBHBIX JAaHHBIX B Cllydyae HapylleHHs (eaepabHOTO 3aKOHa, COOTHOIIEHHUE
yKa3aHHOTO BpeJia ¥ IPUHUMAaeMbIX OIepaToOpoM Mep, HalpaBJIEHHBIX Ha 00ecIeYeHrne
BBITMOJTHEHHs 00513aHHOCTEH, MPEAYCMOTPEHHBIX HACTOSIINM (elepaIbHBIM 3aKOHOM;

o QITOPUTM O3HAaKOMJIeHHS paboTHHKOB Omepatopa, HEMOCPEICTBEHHO
OCYIIECTBIISIIOINUX  O0pabOTKy  NEepCOHAJIBHBIX  JaHHBIX, C  ITOJOKEHUAMH
3aKoHo/aTenbcTBa PO 0 nepcoHaAbHBIX AaHHBIX, B TOM YHCIIE TPEOOBAHUAMH K 3aIIUTE
MEPCOHATBHBIX IAHHBIX, JOKYMEHTAMH, ONpEENSIONMME TONUTHKY OIepaTopa B
OTHOILLEHHU 00pabOTKU MEePCOHANBHBIX JaHHBIX, JIOKATHHBIMH aKTaMH 110 BOIPOCaM
06paboTKH NepCOHATBHBIX JAHHBIX, U (M) 00ydeHne yKa3aHHBIX pabOTHHKOB;

o OpraHM3alMIO TPY/Ja U YIPaBICHUS,
. METOJIBI yUeTa KaJpoB;

e TIOPAOAOK pa3pa60TKH HOPMATUBHBIX MaT€pUajIOB AJIA 3a1NUThI IICPCOHAIBHBIX
JaHHBIX;

e OCHOBBI TEXHOJIOTUHA MpOU3BOACTBA,

¢ & )
e IIEPEIOBOM OTEYECTBEHHBIN U 3apyOe KHBIN OMBIT B 00J1acTH 00paboTKU
NEPCOHANIbHBIX JAHHBIX. '

1.6. OTBeTcTBEHHBII 32 00paOOTKY MePCOHATBHBIX JaHHBIX ITOTYHHSIETCS
ITUPEKTOPY.

1.7. Ha Bpemsi OTCYTCTBUSI OTBETCTBEHHOI'O 3a 00pabOTKY MEPCOHATBHBIX JaHHBIX
(otmyck, 6osie3HB | Tp.) ero 00SA3aHHOCTH HCIIOTHSET JIMIIO, HAa3HAYEHHOE B
YCTaHOBJIEHHOM TOPsIJIKE.

2. JOJDKHOCTHBIE OBA3AHHOCTU

OtBeTcTBeHHBIN 32 00pabOTKY IMepCOHATBHBIX TaHHBIX 00s3aH:

2.1. Opranu3oBbIBaTh IPHHITHE IPABOBbIX, OPraHU3aLIMOHHBIX U TEXHUYECKHX Mep
I 00ecTiedeHrs 3aIlUThl IEPCOHANBHBIX JAHHBIX OT HEMPABOMEPHOTO WITH CIYYaiHOTO
JOCTyNa K HHUM, HMX YHUUYTOXXEHMS, W3MEHEHHUs, OJOKUpPOBAHUS, KOIHUPOBAHMSI,
[IPEOCTABIICHUSA; PACIPOCTPAHEHMS], a TAK)KE OT UHBIX HEIIPAaBOMEPHBIX IEHCTBHH.

2.2. OpraHu3oBbiBaTh U OCYLIECTBIIATh BHYTPEHHUH KOHTPOJIb 3a COOJIOAEHHEM
YIOJTHOMOYEHHBIMM  Ha  00palOTKy  NepCOHANBHBIX  MaHHBIX  TpeOoBaHWMiA
3aKoHonarenscTBa PO B 0051acTU NMEepCOHANBHBIX IaHHBIX, B TOM YHCJEe TpeOOBaHUM K
3allUTe IEPCOHABHBIX JaHHBIX.

2.3. OpraHu30BbIBaTh JOBEACHUE 10 CBEACHUS YIOIHOMOUEHHBIX Ha 00paboTKy
NIEPCOHANIBHBIX JAHHBIX MOJIOXKEHUH 3akoHozAarenbcTBa PO B 00siacTu mepCcoHaTbHBIX
JaHHBIX, JIOKAJIBHBIX AaKTOB II0 BOIpocaM oO0pabOTKH IEepPCOHANBHBIX JaHHBIX,
TpeOOBaHMIA K 3aIIUTE MEPCOHABHBIX JAHHBIX.

2.4. OpraHu3oBbIBaTh npueM U 00paboTKy oOpaiieHuii W 3ampocoB CyOBEKTOB
NIEPCOHAIBHBIX JaHHbIX WM UX IpPEJCTaBUTENeH, a TaKkKe OCYIIECTBIATh KOHTPOJIb 3a
npreMoM U 006paboTKo TakuX 0OpallleHHu 1 3aIPOCOB.



2.5. B cimyuae HapymieHuss TpeOOBaHMN K 3alllUTe NEPCOHANBHBIX JAaHHBIX
OpUHUMATh HEeOOXOJUMble MEphl 10 BOCCTAHOBIIEHUIO HApYIIEHHBIX MpaB CyOBEKTOB
NEPCOHANBHBIX JaHHBIX.

2.6. OcyiecTBasTh BHYTPEHHHH KOHTPOJb 32 COOJIOJEHHEM OMNEPaTOpPOM U €ro
paboTHHKaMU 3aKOHOAaTeNbCTBA PO 0 mepcoHanbHBIX JaHHBIX, B TOM YHucIie TpeOboBaHUH
K 3aIllUTe MePCOHANBHBIX JaHHBIX.

2.7. IoBOAMTH 10 CBeACHUS paOOTHUKOB ONepaTopa MOJOKEHHUS 3aKOHOJaTelIbCTBA
P® o mnepcoHalbHBIX MJaHHBIX, JOKAJIBHBIX AaKTOB II0 BOIpocaM o0paboTKH
MEPCOHANBHBIX JaHHBIX, TPeOOBaHUH K 3alUTE MEPCOHATBHBIX JAHHBIX.

2.8. bnokupoBaTh HempaBOMEpHO oOpabaThiBaeMble IE€PCOHANIbHBIE HTaHHBIE,
npekpaiaTh 00paboTKy NMepCOHANBHBIX JaHHBIX B COOTBETCTBUH C 3aKOHOAATEIIECTBOM
PO.

2.9. YBenoMisITh CyOBEKTOB NIEPCOHANBHBIX JaHHBIX 00 yCTpaHEHHUH Oy IIeHHBIX
HapylIeHu! npu 06paboTke UX MEPCOHATBHBIX TaHHBIX.

2.10. TIpoBomuTh ,OLEHKY Bpena, KOTOPBIA MOXET OBITh NMPUYMHEH CyOBEKTam
TIEpPCOHANBHBIX JAaHHBIX B CIydae HapylIeHHs 3aKOHONATeNbCTBA P® 0 mepcoHATbHBIX
JIaHHBIX, COOTHOIIEHHS YKa3aHHOIO Bpeda M [PUHHUMAEMbIX OIEPaTOpOM Mep,
HanpaBlIeHHBIX Ha o0ecledYeHue BBHIMONHEHUS OO0f3aHHOCTEH, NpeayCMOTPEHHBIX
3akoHoJaTensCTBOM P® B 06macté 06paboTKy U 3aIUUTHI IIEPCOHANBHBIX TaHHBIX.

2.11. YyacTBOBaTh B PacCMOTPEHHUM IIPOEKTOB pEIIEHHWH IO BONpOcaM CBOEH
KOMIIETEHLIUH.

2.12. PyKOBOJUT MOJYMHEHHBIMH U KOOPIUHHUPOBATH AEATEIHHOCTh CTPYKTYPHBIX
nopa3zesieHu# npeanpusTas B odnactu 00paboTky NepCOHANBHBIX JaHHbBIX.

3.IIPABA

OTtBeTcTBeHHBIH 32 00pabOTKy NEPCOHANBHBIX JaHHBIX UMEET IIPaBo:

3.1. 3HaKkOMHTBCS C TPOEKTaMH pelIeHWHd pPyKOBOACTBA OpraHU3aluHy,
KaCalOIUMHUCS eT0 e TEIHHOCTH.

3.2. BHoOCuTh Ha  pacCMOTpeHHE  pPYKOBOJACTBA  NPEIOKEHHS IO
COBEPLICHCTBOBAaHUIO PabOThI, CBA3AHHOW C OOA3aHHOCTAMH, IIPEILYCMOTPEHHBIMH
HACTOALIEH UHCTPYKLUEH. -

3.3. Ilony4dath OT pyKOBOJAUTENEH CTPYKTYPHBIX MOJpa3[elieHHH, CIeUaIUCTOB
UHGOPMAIIMIO U JOKyMEHTHI, HEOOXOAMMBIE IJIsi BBIIOJIHEHUS CBOMX JOJKHOCTHBIX

00s3aHHOCTEN.

3.4. TpeboBath OT pyKOBOJICTBA MPEAPUATHUS OKa3aHU COACHCTBUS B HCTIOTHEHUN
CBOMX JIOJDKHOCTHBIX 00513aHHOCTEH U TpaB.

4. OTBETCTBEHHOCTD

OTBeTCTBeHHBIH 32 00pabOTKY NEPCOHANIBHBIX aHHBIX HECET OTBETCTBEHHOCTH!



4.1. 3a HeHaMIeKallee UCTIONHEHUE WM HEMCIIOTHEHNE CBOUX JIOMKHOCTHBIX
00s13aHHOCTEH, MPeyCMOTPEHHBIX HACTOSIIEH TODKHOCTHON HHCTPYKIUEH, — B
npeaenax, OnpeeeHHbIX JeHCTBYIOIIUM TPY/I0BBIM 3aKOHOaTeNbCTBOM PO.

4.2. 3a HapylIeHUs, COBEPIICHHbIE B MTPOLIECCE OCYILIECTBIECHUS CBOEH
NEeSATETbHOCTH, — B TIpeieiaX, ONpeIeIeHHBIX JeHCTBYIOIINM aIMUHUCTPATUBHBIM,
YTOJIOBHBIM U IPXKJAHCKUM 3aKOHOAATelIbcTBOM PD.

4.3. 3a npuuMHEHKHE MaTepUANIBHOTO yiepOa — B Ipefenax, onpeaeaeHHbIX
NEUCTBYIOIUM TPYIOBBIM U IPaXXIaHCKUM 3aKOHOAATENLCTBOM PO.

5. TIOPSIJOK TIEPECMOTPA JIOJDKHOCTHOM MHCTPYKIIMA

5.1. JIo/KHOCTHAs! MHCTPYKLUS IEpecMaTpUBAeTCsl, U3MEHSETCS U JOTIOIHSAETCS
10 Mepe HeOOXOIUMOCTH, HO HE peXe OJHOTO pas3a B AT JIeT.

5.2. C npuka3oM 0 BHECEHUHU U3MEHEHUH (JIOMOJHEHUN) B JJOIDKHOCTHYIO
HUHCTPYKIHMIO 3HAKOMSTCS MOJ] TIOANUCH Bce paGOTHUKU OpraHU3alliy, Ha KOTOPBIX
pacrnpocTpaHseTcs AeiéTBre ITOW HHCTPYKIIUH.
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