00paboOTKH MepPCOHATBLHBIX TAHHBIX

0e3 HCIO0JIL30BAHHS CPEICTB aBTOMATH3AHH
B MBY /10 «/IFOCII c.Beaenka»

1. O0urme noJI0sKeHH s

1.1. ITpaBuna oGpaboTku IepCOHANBHBIX JaHHBIX 03 HCIONb30BAHHS CPE/ICTB aBTOMATH3AIUH B
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(VS

MBY IO «JIFOCII c¢.Benenka» (nasee - IlpaBuma) paspaboTanHbl B COOTBETCTBHH C
GenepanbueiM 3akoHOM 0T 27 uroas 2006 r. Ne 152-03 «O nepcoHaIbHBIX JTaHHBIX),
rnocranosiaenueM [lpasurenscrsa Poccuiickoit ®enepanuu ot 15 centsdps 2008 r. Ne 687
«O0 yreepxkaenuu llonoxkenus o0 ocoGeHHOCTSIX 0OpPabOTKH IEPCOHANBHBIX JIAaHHBIX,
OCYIIECTBIIsSIEMOiT Oe3 HCIoIb30BaHIs CPEACTB aBTOMATH3ALHIY.

Jluna, ocymiecrsisitonme 0o0paboTKy epCOHANBHBIX AAHHBIX 0€3 HCIONB30BAHHA CPE/ICTB

aBTOMATH3ALHH, J0JKHBI ObITh NPOHHPOPMUPOBAHBLL O (paxkTe 00pabOTKH UMH M1EPCOHAIBHAIX
JIAHHBIX, KaTeropusx o0padarbiBaeMbIX NEPCOHAIBHBIX JAHHBIX, & TAKKE O3HAKOMJICHBI C
HacTosmuMH [IpaBniaMu moa pocmucs.

.OTBETCTBEHHBIM 34 OopranmmM3aniild "  KOHTPOJIbL  3a obecrieuenyem  0e30MacHOCTH

MEePCOHATBHBIX JAHHBIX HpH 00paboTKe MNepcoHANbHBIX [aHHBIX, OCYLIECTBIAEMOi 0Oe3
UCIIOJIBb30BAHHA CPEACTB aBTOMATH3ALMH, SBJISIETCS JIHIIO, OTBETCTBEHHOE 3a OPraHH3aIHIO
o0OpaboTKu [IepCOHAIbHBIX JIaHHBIX B JUOCILI

2. OcobennocTn opraguzanig 00padoTKH MePCOHAIbHBIX IAHHBIX, PACIIOJIOKEHHOM HA
MaTepHAJTBLHOM HOCHTEJIE I 0CyIecTBAsIeMoii 6e3 HenoJIb30BAHNS CPEICTB
ABTOMATH3AINH

.MarepuanbHbIi HOCHTEb:

- OyMaKHBIH JOKYMEHT;
- JIEKTPOHHBIH AOKYMEHT, XpaHAIIMICA B CHELHATIbHOM KaTaJIore IEKTPOHHOIO HOCHTE
(JKeCTKOTO aucKa, (paem-HaKomuTes, ONTHYECKOTO JHCKa).

HpH 06pa60ncc IICPCOHAIILHBIX OJAaHHBIX 0e3 HCIOoIB30BaAHMS CpeACTB aBTOMAaTH3allHH Ha

OyMaKHBIX HOCHTEIISIX:

- He JonycKaercs (QHuKcanus Ha onHOM OyMa)KHOM HOCHTENE MEPCOHATLHBIX JAHHBIX, LI
00pabOTKH KOTOPBIX 3aBE10MO HE COBMECTUMBL;

- NEpCOHAJIbHBIE JIaHHBIE JIOJDKHBI 000c001ATHCA OT HHOH HH(OpPMALHH, B YACTHOCTH IMYTEM
(HKcalHUU UX HA OTAEIBHLIX OYMaKHBIX HOCHTE/SIX, B CIIELHATBHBIX pa3ciax Ui Ha MOJIX
(hopm (O1aHKOB);

- JJOKYMEHTEL, CoJlepiKaliie IepcoHalbHble JaHHble, (OPMHUPYIOTCS B JeIa B 3aBHCHMOCTH OT
11eJIH 00paboTKH NEPCOHANBHBIX JIAHHBIX

- J€lla ¢ JOKYMCHTaMH, COICPIKAlIUMH INCPCOHAIBHEBIC JaHHEBIC, JOJIJKHBI HMETL BHYTPCHHHE
ONHCH JOKYMEHTOB € yKa3aHueM Lesid o0paboTKH M KaTeropuu NePCOHAIbHbIX JaHHBIX.

HpH 06pa60T1<e NEepCoOHAJIBHBIX JIAHHBIX 0e3 MCIONb30BAHMS CpCACTB aBTOMaTH3allHH Ha

JJICKTPOHHBIX HOCHTEJIAX:!

- He Jonyckaercst GHKcalus B OJHOM ANEKTPOHHOM JOKYMEHTE, COCPIKAILEeM [IepCOHABHBIE
JIaHHEIE, eIl o0paboTku KOTOPBIX 3aBEIOMO He COBMECTHMEBI;
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- IepcoHANILHBIe JJAHHBIE JODKHLI 000C00IITECS OT HHOI HH(OPMAMH, B YACTHOCTH IIYTEM

(puKcanuy HX B CHEIHATBLHBIX KaTAI0rax 3J1eKTPOHHOIO HOCHTEJI.

2.4. C nensio aoBeneHus 10 pabOTHUKOB LIKOJIB! (PAKTOB pabOThI ¢ JOKYMEHTAMH, COAEPIKALLIMMH

HepcoHaJIbHbIE JaHHBIE, BCE TAKHE JOKYMEHTHI (B TOM YHCIIE M JOKYMEHTBI B DJIEKTPOHHOM

BHJE) TOMJIEKAT CHEeNHaIbHOMY O0O03HA4YeHHIO (MapKHPOBAHHIO MJIH BH3YalbHOMY

BbIJIECIeHHI0). Ha jokymenTax B mpaBoMm BepxHeM yriy npocrasisercs: «Copepaxut [1/I».

[Ipn pabore ¢ JOKyMEHTAMH IO JIMYHOMY COCTaBY OTMETKA IPOCTaBJIseTCs Ha 00JI0KKE

JTHYHOIO aena Ka)</10ro paboTHHKA.

OTBETCTBEHHBIM 3a CHenHanbHOe 0003HAuUeHHE MOKYMEHTOB SBISIETCS HX HCIOIHHTEb.

Crenmanproe 0003HaYeHHE OCYIIECTBIACTCA IIPH [1€UATH JOKYMEHTOB MAIIMHHBIM CIIOCOO0M

HJIH [1yTeM IPOCTAaBICHHS mTammna (KIMIIe) Ha paHee CO3MAHHBIX JTOKYMEHTAX M MallHHHBIX

HOCHTE/AX (B cBOOOJHOM MeCTe Ha MMEIOUIMXCS HAK/IeHKaxX WIH Ha CCHUATBbHO HAKICEHHOM

aucTe Wi Kopnyce Hocutess). CriennanbHoe 0003HAUCHHE paHee CO3JaHHBIX JOKYMEHTOB

JOZKHO IIPOU3BOJMTHCS P 00PALICHHH K HAM.

2.5.Inst 0OpaboTKK pa3yIMuHBIX KATEropuii NEepCOHaNbHBIX JaHHBIX., OCYIIECTBIAeMOH 0Oe3
MCTIONIb30BAHMUS CPEICTB aBTOMATH3AIHH, U KaXk/10H KaTeropuu cyOBeKTOB MepcoHaIbHBIX
JAHHBIX JI0JDKEH HCIOb30BaThCs OT/AENbHBIH MaTepHalbHbIi HOCHTEIb.

.Ilpn HecoBmecTHMOCTH Heneil 00pabOTKH MepCOHAIBHBIX TAHHBIX, 3a(UKCHPOBAHHLIX Ha

OHOM  MAaTepHAJBHOM HOCHTENE, €CJAH MAaTepHaIbHbIl HOCHTEIb HE I03BOJACT
ocylecTBIATh 00paboTKy MEePCOHAIBHBIX JAHHBIX OTAENBHO OT JIPYIHX 3a()UKCHPOBAHHBIX
Ha TOM JK€ HOCHTENIe IEepPCOHATBLHBIX JaHHBIX, JOJKHBI OBITb MPHHATBEI MEPBI IO
obecnieueHnIo  pasfgeapHOH  0OpaGOTKHM — MEpCOHANBHBIX  JAHHBIX, B YaCTHOCTH:
- IpH HeOOXOAMMOCTH HCIIOIL30BAHMS WIH PACIPOCTPAHEHHUS ONPE/IeTICHHBIX EPCOHAIBHBIX
JNAHHBIX OTAENLHO OT HaXO/SIIMXCS Ha TOM JKe MaTepHaIbHOM HOCHTENIe IPYIHX
[NepcoHaJIbHBIX JaHHBIX, OCYIIECTBIIACTCS KOITHpOBaHue NnepcoHaILHBIX JAHHBIX,
[oaJexKarmmux PacpoCcTpaHeHHIO HIIH HCITOJIB30BAHHIO. crioco0om, HCKIIIOYaroiM
OJHOBPEMEHHOE KOIMHPOBAHHE IEPCOHATBHBIX JAHHBIX, HE INOJUICIKAILHX pacrpoOCTpaHCHHIO H
HCIIOJIB30BAHMIO, H HCIIOJIB3YETCs (PAacPOCTPAHAETCs) KON IIEPCOHAIbHBIX JaHHbIX:
- IpH HeOOXOAMMOCTH YHHYTOJKCHHS WM OJOKMPOBAHHS YAaCTH MEPCOHAIBHBIX JIAHHBIX
VHUYTO)KAeTCs WM  ONOKHpyeTcss MaTepHalbHBIH HOCHTEAb C  IIPEABAPHTE/IBHBIM
KONHPOBAHHEM CBEJCHHIH, HE MOJIEKALINX YHHUYTOKEHUIO WM OJOKHPOBAHHIO, CIoco00OM,
HCKJIIOYAIOIHM  OAHOBPEMEHHOE KOIMMPOBAHHE IIEPCOHANBHBIX JIAHHBIX, IIOJUICIKALIHX
VHHYTOKEHUIO MM OIIOKHPOBAHHUIO.

2.7.1lpn MCTIONB30BAHHU B IIKOJE THIOBBIX (OPM JIOKYMEHTOB, BKJIIOUAIOLIMX B CBOIf cocTaB

[NEPCOHAIILHBIC HaHHBIC, OOJIKHBI C06HI-OI[EITBCH TpC60BE!HHH., YCTAHOBJICHHEIC MIYHKTOM 7

yacTH 2 niocraHoryenus [Ipaputensctea PO ot 15.09.2008 Ne 687.

2.8.YTOuHEHHE NepPCOHANBHBIX JIAHHBIX MIPH OCYHIECTBICHHH NX 00paboTku Ge3 MCIO/Ib30BaHMs

CPEJICTB aBTOMATH3AlMH NPOM3BOIUTCA MyTeM OOHOBIEHHS WJIH H3MEHEHHs [aHHBIX Ha

MaTe€pHaJbHOM HOCHTEIEe, a CCIAH JTO HEe OIYCKAETCS TeXHHYECKHMH O0COOEHHOCTAMH

MaTEepHaJIbHOTO HOCHTEIS, MyTeM (PHKCAIlIH HA TOM K€ MaTepHaIbHOM HOCHTeNe CBeeHuil o

BHOCHMBIX B HHX H3MEHEHHsX, JIM00 MMyTeM H3rOTOBJICHHS HOBOIO MaTepHaIbHOrO HOCHTES

C YTOUHCHHBIMH II€PCOHAIBHBIMH JIAHHBIMH.

2.9.YuuutokeHHe Wi o0e3MYHBaHHe YACTH IEePCOHAIBHBIX JIAHHBIX, €CJIH 3TO J0MYCKAeTCs

MaTe€pPHAJILHBIM ~ HOCHTEIEeM, NPOM3BOJMTCS CIOCOOOM, HMCKIIOUAIOMNM  AaTbHEHIITYIO

00paboTKy 3THX MNEPCOHATBHBIX JAHHBIX C COXPAHEHHEM BO3MOKHOCTH 0OpabOTKH HHBIX

JAHHBIX, 3a(DMKCHPOBAHHBIX HA MATEPHATBLHOM HOCHTEIE (YAaIeHHEe, BBIMAPBIBAHUE).

2.10.  @akT YHHYTOXKEHHsS IECPCOHANBHLIX MAaHHBIX OQOPMIAETCS AaKTOM. B KOTOPOM

YKa3bIBAeTCA, KaKHe MEpCOHaJbHBIE JaHHBIE, KOTAA, K€M H KakuM 0o0pa3oM YHUYTOIKEHEI.

3. Mepol mo obecnieveninio 6€30nacHOCTH MEPCOHAIBHBIX JIAHHBLIX NPH 00padoTKe,
ocyumecTB/asieMoii 0e3 HCMoJIb30BAHUSI CPEJCTB ABTOMATH3ALIIH:



3.1.0cymectBienne 00pabOTKM MEPCOHAIBHBIX JAHHBIX C OIpEIeICHHEM MeCTa XpaHeHHs
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MEePCOHANBHBIX TAHHBIX (MaTepHanbHBIX HOCHTENeH), YCTAaHOBJICHHEM IepevdHs JIHIL,
OCYIIECTBISIIOMUX 00paboTKy IepCOHANBHBIX JAaHHLIX JIMO0 MMEIOLIHX K HHM JOCTYIL.

.2.00ecrievuenne pa3feIbHOTO XPaHEHUS MEPCOHATBHBIX AAHHBIX (MaTepHAlIbHBIX HOCHTEJeNl),

06pa60n<a KOTOPBIX OCYIIECTBIISICTCA B PA3IHYHBIX LHETIAX,

.Cobmonenue yCHOBI'IIUI, ofbecreynBalonnX COXPaHHOCTL TIEPCOHAILHBIX  HAaHHBIX H

HCKJIFOYAKOIIUX HECAHKIIMOHHPOBAHHBIH K HHM JOCTYI, NpPH XpaHEHHH MaTepHalbHBIX
HOCHTEJIEH, B YaCTHOCTH:

Jlnunple nena M MHYHBIE KApTOUKH PabOTHHKOB IIKOJLI JOJUKHBI HAXOAUTHCS B KaOHHETe
cexkperaps B OymMaxkHOM BHAe B mnankax ¢ orMetkod «Conepxut [IJI» U XpaHuTbCs B
CrIeHaIbHOM IIKady, 00eCHeuHBAIOIINM 3aIIUTY OT HECAHKIIHOHHPOBAHHOTO IOCTYIIA.
MarepnanbHble HOCHTEIIH, COJEpIKalIie TepcOHaNbHbIe JAaHHbIC HHLIX CYOBLEKTOB XPaHATCS B
OTBEIEHHBIX TOMELICHHSX, B 3allpaeMbIX HIKadax.



